Secondment Agreement







The following sets out the agreed terms and conditions for the 

Secondment of: ______________________________________ (“Employee”)

From: Department of ____________________ (“Lending Organization”)

To: Department of ___________________ (“Receiving Organization”)

Purpose
The Employee is seconded to the Receiving Organization from the Lending Organization to assume responsibilities as ____________________________.

Duration
It is agreed that the Employee will assume responsibilities effective on ___________ and that the secondment will continue for ( ) months, with provision for extension subject to agreement of all the parties.

Salary and Benefits
It is agreed that for the duration of the secondment, the Employee will receive the following:

a) A salary of per annum and any increases the Employee would normally be entitled to under the (Company Name) compensation system.

b) All benefits accorded to (Company Name) employees, including any changes occurring during the period of the secondment. 

c) Salary and benefit costs for the Employee will be paid by the Receiving Organization.

Employment Records
The Receiving Organization agrees to maintain all records related to employment of the Employee and will provide a performance evaluation on the Employee periodically and prior to the end of the secondment period. The Receiving Organization will transfer the employment records relating to the Employee’s secondment to the Lending Organization (which maintains the Employee Master File) upon completion of the secondment.

Termination of Agreement
a) It is agreed that during the term of this Agreement, the Employee is an employee employed by (Company Name).

b) The secondment may be terminated by any of the parties with 30 days’ notice to the other parties. At the termination of the secondment, the Lending Organization agrees to provide the Employee with a position equivalent to and at the same classification and pay level as if the secondment had not been in place, except that if the Lending Organization is subject to workforce reductions that would result in the Employee being laid off if the Employee had not been on secondment pursuant to this Agreement, the Employee will, at the time of the termination of the secondment, be entitled to the benefits as provided in the Civil Service Act and regulations.

_________________________________ 

________________________

Signing Authority, Lending Organization 

Date

_________________________________ 

________________________

Signing Authority, Receiving Organization 

Date

_________________________________ 

________________________

(Employee)





Date

